Sample Workplace Health and Safety Checklist

	#
	YES
	NO
	N/A*
	General Work Environment

	1
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are all workstations clean and orderly?

	2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are all spilled materials or liquids cleaned up immediately?

	3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is office cleaned by a janitorial service at least twice weekly?

	4
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Do all work areas have adequate lighting?

	5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are electrical cords positioned behind or underneath desks so that they do not interfere with the movement of the desk chair or employees’ walking to and from the desk?

	6
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Do file cabinets have locking drawers so that no more than one (1) drawer may be opened at a time?

	7
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is at least one emergency/first-aid kit easily accessible to all employees, with necessary supplies available, periodically inspected and replenished as needed?

	
	
	
	
	Walkways

	8
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are aisles and passageways kept clear?

	9
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are holes in the floor, sidewalk or other walking surface repaired properly, covered or otherwise made safe?

	10
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are materials or equipment stored in such a way that sharp projections will not interfere with the walkway?

	11
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are changes in floor elevation readily identifiable?

	12
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is adequate headroom provided for the entire length of any aisle or walkway?

	13
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are standard guardrails provided wherever aisle or walkway surfaces elevated more than 30 inches above any adjacent floor or the ground?

	
	
	
	
	Ergonomics

	14
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Do computers have anti-glare, anti-reflective screens so that work can be performed without excessive eye strain or glare?

	15
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are the computer monitor, chair height, and phone receiver adjusted so that the neck and shoulders do no have to be strained to conduct employees’ normal job duties?

	16
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Can work be done without twisting or overly bending the lower back?

	17
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are there sufficient rest breaks, in additions to the regular rest breaks, to relieve stress from repetitive-motion task?

	18
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are the desks in working order? Meaning drawers move in and out easily, no rough edges or sharp points sticking out that may cause an injury to an employee?

	19
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are chairs adjustable and in working order?


*N/A = Not Applicable
